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Sri Guru Gobind Singh College of Commerce

-J'JIT[::.?:H
Pitampura, (Opposite TV Tower), Delhi-ll0034

Sccscc/Admin/Appointment/ 13 I 6 6-1 3 Dated: 1810612025

Dear Applicant,

The written test for the post of Section Officer (UR) is scheduled to be held on Friday,
4th July, 2025 at 09:30 a.m. in the college premises.

The timings of the said examination are as under:

Paper - I

Paper - II

Please note that:

09:30 a.m. - 11:30 p.m.(2 hours)

01:00 p.m. - 04:00 p.m. (3 hours)

o No entry will be entertained after the examination starts.

o No TA/DA shall be paid to any candidate for appearing in the written test.

o For any additional information, the college will place corrigendum, on the

college website: www. sggscc.ac. in

o For any clarifications, please contact to S. Amandeep Singh, Section Oflicer
(Admin): Mobile No. 9781 l-3507 5, email: soadmin@sggscc.du.ac.in

(7 n, firu
(Dr. Jatinder Bif Singh)

Principal

Tel.: 011-20871262, E-mail: principaloffice@sggscc.du.ac.in lwebsite: www.sggscc.ac.in
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4.3 Ministcrial Posts:

4.3.1 Scheme of Examination for Direct Recruitnrent to the post of Section C)fficer .

The fbllowing shall be the Scheme of Examination, components of written test and its syllabus for
recruitment to thc post of Scction Olficer by direcr rccruitntent:

r\. Scheme of the Examination:

I w;tt"r Tb

I Papcr- I

I tttco ruo.
I

Paper-ll
Descriptive'l'
Total NIarks
'1'l5 nrinLrtcs e;itla per hour rvould

or sirnilarly placecl crmdidates from

B, Tcst cornpolrcnts:

be given to Visually llandicapped. Clcrcbral Palsy candiclates

FwBD ciltcsol"y.

DT]RA
1'IiST CO}IPONE]\TS

General awareness

lleasoning ability

( iii) Mathenratical ability

I est o1'l-anguage English or Hindi

1'01".\t-

Max. marks:
300 rnarks (150 questions)

DtIRAT'l0N: 3lrours
COMPONENTS

Paper-ll
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Time: 2 hours*

Time: 3 hours* Max. nrarks:
200 rnarks

500 marks

NIARKS

Dcscrirltive Tvoe 200
TOTAL 200
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C. Syllabus:

Paner - I:

(i) General Awareness: Questions will be designed to test the ability of the candidate's General
Awareness of the environment and its relevance to the society. The cluestiorrs will also be
clesigned to test knowledge of the current events and of such matters of evcryday obscrvation as

rnay bc expected of an educated person. The test will include cluestions relating to India ancl its
neighbouring couutries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Scicnce & Soicntific Researcl.r,
National/lnternational Organizations /lnstitutions, events etc.

(ii) Reasoning Ability
may include questions
analysis, judgrrrent, deci
concepts, arithmetical

(iii) Mathernatical
Simplification,
Profit & Loss.
Distance. Tables

(iv) Test of
In addition to t

s questions of both vcrbal zrnrl non-r,u'bal typcs. -l'cst

ies, difTerences, spacc visualization. probleln solving,
I memory, discrimination, ohscrvation, rclationship.

, arithnrctical rrtrrnhcr sqrics ctc

English or Hirrdi Languagcs. its
and its correcl Lrsagc ctc. woulclVocabulary, Grammar,

also be tested.

Paper - II:

Dcscriptivc Tvpe: Thc questions will be dcsigned to tt-'st thc'ability ol'tlrc clrrr-lidtrtc's know'lcclgc
rntl rrwarcnuss rboLrt tlrc srrbjects detailecl below':

Topic NIarks allocated
Ilasic knowlu'dge of the Constitr.rtion of Lrclia and
working of its political systetn

30 marks (3 cluestiorrs x l0 rnarks)
Each question to bc ansrvcrcd in 100

words
Basic knowledge of the aclministrtrtion in
instittrtions of Higher Education

20 marks (2 cprestions x l0 nralks)
Each question to be ansrverecl in 100

words
Knorvledge and application of Office Procedures,
Rules & Regulations

30 marks (3 qr"restions x l0 marl<s)
Each question to be answered in 100
words

English/Hindi with special ref-erence to skill in
noting/drafii ng

20 rnarks (2 questions x I 0 nrarks)
Each question to be answcred in 100

words
Situation Test essay, where the candidatcs reaction 25 marks (200 words)

University of Delhi (Non-Teaching) Recruitment Rules
Page 166 of 253



fffi[ ftqEfrcqrnq
University of Oelhi

would be sought on a given situation test case

Knowledge of Computers with special reference to
knowledge of word processing, data analysis

50 marks (500 words

Notc:
L The clttestion paper u'ould be bilingual (English and Flindi) and the applicant will have rhe

option to respond in eitirer of the languages. Horvever. the saure rnedium of languaue rnust
be used tlrroughout.

2. '[he questions in the u,ritten test will be of the level of degree/diplorna/examination,
lvhich is detined as thc rnininrum eligibility for the respcctive post.

l. The rninirtrum qualityirrg tnarks tbr Paperl and Paper ll scparatel,v shall be 45% Ibr the
unreserved posts and 40Yo for the posts reserved for OBC category and359'o tbr the posts
reserved lbr SC/ST/ PrvBD categrrry,,If the number of Candidates qualilying is nrore than
30 timcs thc aclvertised posts, the'tuerii liit rvould be restricted to 30 tirnes the adverti-qecl
posts.

4. Ansrver script of Paper-ll of a candidate wotlldr be evaluated, only if the candidate

5. There shall be negative markiag for wrong answeis in, Paper I- to the tune of I /4'h of rnarks
allocatctl per question.

6. Merit lisi shail be drawn only ior candiclates who quality both the Papcrs I and il
separtrtely.:The Merit list shall be''drarvn on the basis of contbinetl scorcs of hoth tirc
papcrs.

l. In case of bunchingibracketing of canclidates in the results of the wrirten tcst. thc
prioriry rrrerit list would be decided as follorvs:

a) l'he candidate having more marks in aggrelirlc irr rhc
cs,atninatirrn dcgree/diploma which is defiuctl as the minirnLrur cligibility lirr rhc
rcspective post will be given prefelence.

b) [rt cltsc olfurthcr bunching/brackcting of candidates, cancliclatc scnior in agc rvill
lrc gir cn pre lcrcncc.

c) Itr cttsc oplion at (a) and (b) is exhausted, it will be dec irlcd through clraw o f' lots.
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25 marks

Essay
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