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Sri Guru Gobind Singh College of Commerce
(University of Delhi)

NAAC A++ Accredited
Pitampura, (Opposite TV Tower), Delhi-110034

SGGSCC/Admin/Appointment/13/ 6673 Dated: 18/06/2025

Dear Applicant,

The written test for the post of Section Officer (UR) is scheduled to be held on Friday,
4" July, 2025 at 09:30 a.m. in the college premises.

The timings of the said examination are as under:

Paper — 1 09:30 a.m. — 11:30 p.m. (2 hours)
Paper — 11 01:00 p.m. — 04:00 p.m. (3 hours)
Please note that:

e No entry will be entertained after the examination starts.

e No TA/DA shall be paid to any candidate for appearing in the written test.

e For any additional information, the college will place corrigendum, on the
college website: www.sggscc.ac.in

e For any clarifications, please contact to S. Amandeep Singh, Section Officer
(Admin): Mobile No. 97811-35075, email: soadmin@sggscc.du.ac.in

(7 4 W?o b
(Dr. Jatinder Bir Singh)
Principal

Tel.: 011-20871262, E-mail: principaloffice@sggscc.du.ac.in | website: www.sggscc.ac.in
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4.3 Ministerial Posts:

4.3.1 Scheme of Examination for Direct Recruitment to the post of Section Officer .

The following shall be the Scheme of Examination, components of written test and its syllabus for

recruitment to the post of Section Office

A. Scheme of the Examination:

r by direct recruitment:

Written Test

Paper — | Time: 2 hours* Max. marks:

MCQ Type 300 marks (150 questions)
Paper-II <« { Time: 3 hours® Max. marks:

Descriptive Type e e ;

Total Marks 500 mﬁrks

B. Test components: . (5 ]

*15 minutes extra per hour would be glven to Vmually Handlcapped
or similarly placed candldates tmm PWBD category ‘

Cerebral Palsy candidates

2

Paper-1 TEST COMPQNENTS - ,NO / )OFY y
bl QUESTIONS
(1) General awareness 30 f B s 60
(i1) Reasoning ability ) e o ‘}:‘ 50
(1ii) Mathematical ability 79 { ~
(iv) Test of Language English or Hindi 40 80
TOTAL 150 300
DURATION: 3hours

TEST COMPONENTS MARKS
Paper-11

Descriptive Type 200

TOTAL 200
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C. Syllabus:

Paper - 1:

(i) General Awareness: Questions will be designed to test the ability of the candidate’s General
Awareness of the environment and its relevance to the society. The questions will also be
designed to test knowledge of the current events and of such matters of everyday observation as
may be expected of an educated person. The test will include questions relating to India and its
neighbouring countries, especially pertaining to History, Indian Polity & Constitution, Art &
Culture, Geography, Economics, General Policy, Science & Scientific Research,
National/International Organizations /Institutions, events etc.

(ii) Reasomng Abllltv The syllabus mcl de% questlons of both vcrbal dnd non-ver bdl types. Tcst

analysis, Judg,mcnt dcus'
concepts, arithmetical rea

(iii) Mathematical \|
Simplification, Dec

e Smanon ije & Work, Time &

In addition to the testmg of candldate s understandlng of the Enghsh or Hindi Languages, its
Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would
also be tested. n

Paper - 11:

Descriptive Type: The questions will be desigﬁéd to test the ability of the candidate’s knowledge
and awareness about the subjects detailed below:

Topic Marks allocated

Basic knowledge of the Constitution of India and | 30 marks (3 questions x 10 marks)

working of its political system Each question to be answered in 100
words

Basic  knowledge of the administration in | 20 marks (2 questions x 10 marks)

institutions of Higher Education Each question to be answered in 100
words

Knowledge and application of Office Procedures, | 30 marks (3 questions x 10 marks)

Rules & Regulations Each question to be answered in 100
words

English/Hindi with special reference to skill in | 20 marks (2 questions x 10 marks)

noting/drafting Each question to be answered in 100
words

Situation Test essay, where the candidates reaction | 25 marks (200 words).

B S N A A R O AT
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would be sought on a given situation test case

Knowledge of Computers with special reference to | 25 marks
knowledge of word processing, data analysis
ackages

Essay

50 marks (500 words)

Note:
1z

(%}

The question paper would be bilingual (English and Hindi) and the applicant will have the
option to respond in either of the languages. However. the same medium of language must
be used throughout.

The questions in the written test will be of the level of degree/diploma/examination,
which is defined as the minimum eligibility for the respective post.

The minimum qualifying marks for Paper I and Paper I separately shall be 45% for the
unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwBD category. If the number of candidates qualifying is more than
30 times the advertised posts, the merltlhst would be 1e%mcted to 30 times the advertised
posts.

quahﬁe< in Paper—I : .

There shall be negative ma“kimg for wrong answers in Paper Ito the tune of 1/4" of marks
allocated per question.

Merit list shall be drawn only for candldates who quahty both the Papers | and il
separately. The Merit list shal] be drawn on the basis of combined scores of both the
papers.

In case of bunchmg/bracketmg of candidates in the results of the written test, the
priority/merit list would be decided as follows:

a) The candidate  having @more marks in aggregate in  the
examination/degree/diploma which is defined as the minimum eligibility for the
respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will
be given preference.

¢) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.
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