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Few Pointers for Admission Process 

 

About the Admission Process – (For the student) 

Step 1 – Fill basic details in CSAS Form on DU Website. (Phase 1) 

Step 2 – Fill College + Course Preference (Phase 2) 

Step 3 – Simulated allocation list will be shown to the candidate.  

The candidate will be allowed to change/reorder his preference. 

Step 4 – As per candidate’s normalised score and preferences filled, the best possible seat 
will be allocated to the candidate. The student “MUST” take admission in that college, in that 
course, otherwise he will be out of the admission process. 

Step 5- Once the student has completed the admission process and paid the fee in the 
college+course allocated, he can now either –  

“UPGRADE”(can be allocated higher college+course as per student’s preference list 
saved by him)          OR 

“FREEZE”(if the student is satisfied with his current college+course combination) 

 

Details about Step 2 

 The candidate must fill as many combinations as possible (possibility of 5000 
preferences) 

 Each combination of course+college must then be arranged in order of preference. 
 Students must refer to seat matrix of each college and the course eligibility while 

filling college-course preferences 
 For example -  Eco(Hons)+SGGSCC is combination 1 

   BCH +SGGSCC is combination 2 
   Eco(Hons) +Keshav is combination 3 
   Maths (hons) + Hindu is combination 4 and so on… 

 Then these combinations are to be arranged in order of preference –  
For example – The student can mark his order of preference as under -  

   Preference 1 - BCH +SGGSCC 
      Preference 2 - Eco(Hons)+SGGSCC  

   Preference 3 - Maths (hons) + Hindu 
   Preference 4 - Eco(Hons) +Keshav 

 Till the specified date, the students can edit the combinations and reorder 
preferences as many times they want. 

 The form MUST be saved, every time any edit in combination or preference is made. 
 Students must take enough time, talk to their parents and then make the preference 

list. 



 Rearranging the preferences/ adding an option/ removing an option – all these are 
allowed, as many times till the specified date given by University of Delhi. 

 NO EDIT in the preference list will be allowed after simulated list. 
 
 
 
 

Details about Step 3 
 The candidate will be shown a simulated list on the basis of his normalised marks 

and his preferences filled in step 2. 
 The candidate is allowed to make edit in the order of preferences if he wants. 
 No other change in the order of preferences will be allowed after this. 
 This will give the candidate a fair idea about his admission. 

 
 
 

Details about Step 4 – First Allocation List 
 The candidate will be allocated ONE Seat – the best possible college+course 

combination as per his score and order of preferences filled. 
 The candidate MUST take admission where the seat is allocated. 
 Admission is granted ONLY when the student pays the Annual Fee on DU portal. 
 If the student will not take admission in the college allocated, he will be out of 

admission process. 
 Just as if a student didn’t use to take admission in a specific cut off list then he was 

not allowed to take admission in subsequent lists. 
 If a student doesn’t take admission in the college allocated, and is interested in 

admission in DU at later stage, he will be considered for spot admission(seats will be 
allocated ONLY as per availability, not as per score) 
 
 

Details about Step 5 
 A student can upgrade as many times as he wants(once in each list) 
 No fee will be taken for “UPGRADE” 
 If upgrade done, the student will HAVE to take admission in upgraded 

college+course. The admission will be automatically cancelled from the college 
where he was holding admission. 

 So, the student MUST fill the preferences VERY CAREFULLY. The order of 
Course+College is EXTREMELY important. That will be followed strictly. 

 If upgrade done, Fee will be transferred form one college to another college (the 
student will have to pay the extra amount if fee is higher). 
 

 The student can click “FREEZE” which will mean he does not want to opt for an 
upgrade and want to LOCK his admission process. 
 
 
 
 

 


